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Transfer/ Placement Guidelines-2016
For Income-tax Officers
Principal CCIT West Bengal & Sikkim Region
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1. Objectives : -

The primary objective of the Transfer/ Placement Guidelines-2016 is to provide better. career
growth and opportunities to officers for achieving excellence and a planned approach to cadre
planning. Al efforts will be made to optimize the frequency and the periodicity of transfers of

officers, as frequent transfers cause avoidable instability, resulting in inadequate development
of expertise and grasp of responsibilities.

2. Classification of charges :
2.1 The charges are classified as assessment and non-assessment charges.

22 The non-assessment charges wil be gl posts in the headquarters of
PCClT/CCslT/DGIT/PCslT/PDsIT/Csz/DslT, Audit, Judicial, | & CI Systems, TRO,

Directorate of Investigation and RTI, All other charges are classified as assessment charges.

2.3 All other charges are classified as assessment charges.

3. Eligibility for transfers/ postings and tenure at a post:

3.1 The officers will be eligible for transfer when they complete the tenure at a post as mentioned
at3.2and 3.3,

3.3 Posting as TRO will have a tenure of 2 years.

3.4 For the purpose of counting of tenure at a post, a period of atleast 4 months immediately
preceding 315! March of the Financial year will be treated as a complete year.

3.5 On promotion to the grade of ITO, the officer will normally be transferred out of the station/

charge where he is posted prior to promotion, except in cases where the officer has less than
3 years of service left at the time of promotion,

3.6 Officers who have 3 years or less service left will be considered for posting to the station of
their choice to the extent possible.

3.7 Newly promoted ITOs will be posted in assessment charges like Salary, Exemption and TDS.
Once the vacancies in Salary, Exemption and TDS charges are adequately filed up, the
officers will be posted to other non-corporate assessment charges and other non-assessment

charges. On completion of 2 years stint in Salary or Exemption, TDS charges, the officers will
be considered for posting to other on-corporate assessment charges,
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38 Officers who have completed 4 years or more continuously in assessment charges will b
considered for posting to non-assessment charges. Officers who are senior in rank wil

, he
v e
selected for posting as TRO. However, neither wil any officer be directly shifted from non-
assessment to TRO charges nor any officer who has already served In non-assessment

charges for 4 years or more will be made TRO unless so opted for

3.9 Officers will be considered for posting to the corporate assessment charge
seniority as far as possible, provided the officer has airead
assessment charges or 2 years in non-assessment chara

lenure of S years in an assessment jurisdiction in
10 © years in a particular CCIT regior
4. Guidelines for posting at Moffusil stations:
4.1 Ordinarily, willing officers may be posted to a Moffusil station on the basis of el
representations and as per available vacancies.
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4.2 if there is no vacancy in a particular Moffusil station of choice, then as far
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ger duration will be given preference for posting to thal station oy
officers ed out of that station for lesser duration.

4.4 In case no officer is found to have opted for posting to a particular Moffusil station / statons
where vacancies are available, inter station transfers wil be mac ‘
exigencies. In making this exercise, officers who are
considered. However, officers who have attained 55 yee

a moffusil station in any cadre during the immed

er to tide over tha

transfer order shall not be considered for transfer.
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4.5 Normal tenure at a Moffusil station will be as per clauses 3.2 which may be extended by
another 2 years in respect of those who want to continue in the same station subject to
avallability of vacancies and administrative requirement.
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4.6 Normal tenure for posting at Port Blair will one year s

ear which may oe ex e of two
years in respect of those who want to continue in the same station subject to availability of
vacancies and administrative requirement. For posting to Port Blair the junior most officer. who
has not attained the age of 45 years of age, will be considered. Priority will also be given to
administrative requirement

9. Cooling off period:

The minimum cooling off period for being posted again to the same station wil be 2 years
reckoned from the date of joining at the new station.
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6. Posting on compassionate grounds:

6.1 Postings on medical grounds will be considered only in the cases of seri
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6.2 Posting on spouse grounds r may be made at the same stati n subject to availability o pgsts, in
accordance with the extant instructions of the Government o findia in this regams
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7. Transfer on administrative grounds/ public interest:

Officers may be transferred a any time and to any station on administrative qrounds / public
Interest

8. Other exceptions:.

For posting of officers in the offices of the PR CCIT WB & Sikkim, guideiin
be followed as far as possible.
8. Posting of office > bearers of Associations:
The posting of o ions will be 1S per

10. General:

r"\. In this

Copy forwarded for information to'-
1. The Secretary, ITGOA, West Bengal Unit
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(Novel Roy)
OCIT Hagrs., (Admn.& Vig.). Kolkata,
For Principal CCIT WB & Sikim




