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F.No. HRD/PM/402/1/2015-16/, 2 0.

.GOVERNMENT OF INDIA
MINISTRY OF FINANCE
Central Board of Direct Taxes

Directorate of income tax (HRD)
ok

New Dethi, Dated the 13" July, 2015

OFFICE MEMORANDUM

The undersigned is directed to invite attention to the DOP&T O.M. F. No.

2/9/2015-E0 (ACC) dated 18.05.2015 (copy enclosed} and state that APAR
process for the financial year 2014-15 has to be completed positively by
31.12.2015 and further to state that due to the delay in printing and distribution
of APARs for 2014-15, it has been decided to revise the time schedule for the
financial year 2014-15 as per the table given below:

‘Date bv whichto

S S S S _‘

S. Activity
No. ' be completed
'1. | Distribution of blank APAR forms to all concerned i 31"Ju|y
(i.e. to officer to be reported upon where self -
appraisal has to be given and to reporting officers ;
.+ where self-appraisal is not be given)
2. | Submission of se!f—appra:sal to reportmg officer | 15" August
. by officer to be reported upon (Where applicable) J e
3. l Submission of report by reporting officer to | 1S September
| reviewing officer. N
4, f Report to be rompleted by Rewewmg Officer and } Sth September
to be sent to Administration or CR Section/Cell or
accepting authority, wherever provided. E .
5. | Appraisal by accepting authority, wherever ]
| provided
6. | (a) Disclosure to the officer reported upon ‘where i 01* October
there is no accepting authority ‘
! (b) Disclosure to the officer reported upon where !
... there is accepting authority e |
7. Receapt of representation, if any, on APAR I 15 days from the ,
i 3 date of receipt of
f | communication
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8. | Forwarding of representation to the competent | 31% October |

| authority | |

(a) Where there is no accepting authority for ’

APAR §

(b) Where there is
. {c) accepting authority for APAR

|

T
re— e Bt - ¢ % R P At s J BT L L LIRS BT O R PP} ‘
1 9. | Disposal of representations by the competent ! 30™ November. 1‘
authority . I

i
10. | Communication of the decision of the competent | 15 December |
authority on the representation by the APAR Cell ‘ {
r |
|T1. | End of entire APAR process, after which the APAR | 31" December |
; | will be finaily taken on record J |
T R N
2. The above revised time schedule is only for financial year 2014-15. The

time schedule as per DOP&T O.M. No. 21011/1/2005-Estt {A) (Pt-ll} dated
23.07.2009 should be strictly followed for subsequent years.

3. This issues with the approval of the Chairperson, CBOT.

'& './-V/LH.J i’j‘.....,
(ANISHA GHEI)

Asstt. Director of income Tax (PMOD) (HRD)

Copy to:-

1 All IRS officers {through the website www.irsofficersonline.gov.in)

2. All Pr. CCSIT[CCA) /Ali Pr. DsGIT/ DsGIT with request for wider circulation
amongst all officers/officials.

3. Pr. DGIT (Admn.) with respect to file noting of this Dte dated 02.07.2015 in
F. No. 10 {1)/DIT {PR, PP & OI.)/APAR/ACR/2014-15 of DIT (PR, PP & OL).

4, Chairperson, CBOT/ Members, CBDT/IS{Admin), CBOT

5.

the O.M.
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No.2/8/2016-EO{ACC)
SR VIR :
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GOVERNMENT OF INDIA
DEPARTMENT OF PERSONNEL & TRAINING

MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES
AND PENSIONS i
NORTH BLOCK, NEW DELHI-110001

_ Dated: May 18, 2015 i
To | ' _ ‘ .

T Cadre Controlting Authorities ' i (
{aa par the enclossd list) - |

|

Deur SirMtadam, i

| wish ta bring to your kind atiention the direction of ACC for inclusion of 8 specific provision in the
televent rules of Central Civil Services that APAR not complated by 31" Decamber of the year would b ;
treated sa time barrad. The details are as follow. '

2. The ACC while considaring a proposal for appointment of CMD th a PSU hae observed thet non- )
adherence 10 stipulated time tinas in finalising APARs is @ recument problam in afl Sectors of the :
Govemment. Somaetimas, It is the assesses who do not submit their self appraisals in ime -and
sometimes the delay is due lo Reparting/Reviewing/Accapting Authiorities not adhering 1o the tme-lines.
Ohen cases o! undated appralsalicomments are noticed and possibility of back daling can also not be
rulad out.

a Whh 2 view {0 address the above issues, the ACC has directed ino Departiment of Public
Enterprise (for GPSEs), Depariment of Financtal Services (for PSBs, Fls and Insurance Companies) and
all Cadre Controlling Authorities {for Centrai Civit Services in respact of cadres conirolied by them) la
include the following provision in tha relavant rulas governing the APARSs of the Secvice:
* i sn APAR for s Financial Year Is not recorded by 31 Degcember of the yoer in which the*
financial year ended,: no remarks may be recarded thoresfler and the officer may bo assessed -
on the basis of The overs)! recard and gelf assessment for the yoar, # ha has submitted his self>
asgesarnent in img? -

4, |t is suggesied that the DPE, DFS and other Cadre Controliing Authoritles may also introduce on-

line fing of APAR. DOPT had launchedt on-ine application christened as SPARROW w.af. 1* April, '
2014 ta anable the I1AS officers to fila their PARS online. The SPARROW can be twasked/maditied by the :
SPARROW ot of NIC as per the specific requiremants of the Services. in this regard, you may kindily :
refer to my eatller latter dated 21.04.2015(copy enciased) indiceting the edvanlages accrued from the ' ‘

implemantation of on-tine fillny in reapect of IAS officers and steps required to be lakan for rolling oul the
on4ine system to other Services.

5. Tha Department of Public Emamerige (for CPSES), Department 0! Financlal Services (for PSBs, Fis
and tnsuranca Companias) and all cadre cantroling authoritles {(for Cantral Civit Services in respect of
cadres controlied Dy them} are, therefors, roquasted 1o comply with the diractions of the ACC and slso
{ake stops 88 outlined in the para 5 of \he encloseyd latler tor roUing oul the online system.

8. An action taken reporl on para 3 and 4 above may be sant 10 this Department urgently for
apprising the ACC accordingly.

Yours sinceral
m{?"

\ {Rajiv Kumar)
Establishment Officer

% P
m
4 http:/ipersmin.gov.in
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